[image: ]UCONN GRADUATE STUDENT SENATE (GSS)
Senator Replacement / Alternate Representative Form

	IMPORTANT — REQUIREMENT, DEADLINE & EMAIL PROCESS
If an appointed GSS Senator cannot attend a Senate meeting and the represented department/organization wishes to send a replacement, this form must be completed and submitted at least 48 hours before the scheduled Senate meeting.
Submit the completed form by email to the GSS Vice-President and CC the GSS President.
The replacement should be an eligible graduate student authorized to represent the same department or Tier II organization for that meeting.
Submission of this form does not permanently change the organization's/department's appointed Senator. It applies only to the meeting identified below.
GSS governing-document notice: Senators are expected to attend and actively participate in Senate and assigned Committee meetings and to follow the GSS Constitution, Bylaws, Procedures, and applicable University policies. The 48-hour replacement deadline and email process above reflect the current GSS procedure adopted for Fall 2026. Insert the exact Bylaws article/section citation here once verified: ______________________________.


1. Senate Meeting Information
	Senate Meeting Date
	

	Meeting Time
	

	Meeting Location / Teams Information
	


2. Regular Senator Information
	Senator Full Name
	

	UConn Email
	

	NetID
	

	Academic Department / Tier II Organization
	

	Reason Unable to Attend (brief)
	


3. Replacement Representative Information
	Replacement Full Name
	

	UConn Email
	

	NetID
	

	Graduate Program / Department
	

	Represented Department / Tier II Organization
	

	Phone (optional)
	


4. Authorization & Acknowledgment
☐ I confirm that I am unable to attend the Senate meeting identified above and request that the replacement named on this form represent my department/organization for this meeting.
☐ I confirm that the replacement has agreed to attend the full meeting and represent the same constituency.
☐ I understand that this replacement is for the meeting listed on this form only and does not permanently replace the appointed Senator.
☐ I understand that the replacement is expected to follow GSS meeting procedures, participate professionally, and comply with applicable GSS governing documents and University policies.
☐ I understand that this form must be submitted at least 48 hours before the Senate meeting to the Vice-President, with the President CC'd.
5. Signatures
	Role
	Printed Name
	Signature
	Date

	Regular Senator
	
	
	

	Replacement Representative
	
	
	


6. Email Submission Checklist
☐ Form completed in full.
☐ Submitted at least 48 hours before the Senate meeting.
☐ Email sent to GSS Vice President.
☐ GSS President CC'd on the email.
☐ Suggested email subject: Senator Replacement – [Organization/Department] – [Meeting Date].
7. For GSS Use Only
	Date/Time Received
	

	Received By
	

	Replacement Eligibility Verified
	

	Attendance Record Updated
	


GSS Website: gss.uconn.edu
Please retain a copy of the submitted form/email for your records.
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